
How to Set-up Automated Payments for a Payment Plan 

1. Click on the LaVerne Portal and login with your user name and email password. 

2. Click on Financial Aid & Student Accounts. 

3. Click on Student Account Services. 

4. Click on the My Student Account Center. 

5. Under Scheduled Payments, Click on the Payment Plan you are enrolled in. 
 

 

6. Enter your email address and continue 

 

7. Review the Term and Conditions 

8. Agree to the Terms and continue 

9. Enter the payment method you want to use for the automated payment(s) 

 

 

10. Confirm the information and Submit.  

https://myportal.laverne.edu/


 

11. You can view your automated payment account or edit it.  

12. Click on Return to Your Account. 

 

13. Under Scheduled Payments, you can view your next scheduled payment. 

 

 


