
How to Set-up Automated Payments for a Payment Plan  
in your My Student Account Center 

 
1. Click on the LaVerne Portal and login with your user name and email password. 

2. Click on Financial Aid & Student Accounts. 

3. Click on Student Account Services. 

4. Click on the My Student Account Center. 

5. Click Overview. 

6. Under payment plans, click on Set up auto pay. 

 
 

7. Review and agree to the Term and Conditions. Then press Continue. 

 
 
 
 

https://myportal.laverne.edu/


 
 

8. Enter the Payment method you want to use for the automated payment(s). 

 
 

9. Finalize autopayment method and click Complete. You will be taken back to the home page once 
your auto payment has been set up. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Questions? Contact the Office of Student Accounts  
at stuaccts@laverne.edu or 909-448-4060. 
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