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The University of La Verne has upgraded the student registration module from 8.7 to 9.0. With this
upgrade, the Student Registration view is different from 8.7 but much more intuitive and easier to use.
You will notice there will be fewer clicks to do basic course search functions. You will also notice that
common features in Banner 9 are now within the same module. You will no longer have to navigate
outside of MyLaVerne Registration to view key registration items. Viewing registration holds or assigned
registration day and time are within the same module. Searching for classes, viewing your calendar grid,
and your course bin are all on the same viewing page.

Visit our website for instructional videos on these and other topics that might not be covered in this
document: https://laverne.edu/advising/banner9-reg/
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LOGIN: BANNER 9 STUDENT REGISTRATION

Login to your student Portal, view Quicklinks options and click on Register or Student Profile (with a link
inside the Profile. You will land on the main menu with several options to choose from: 1) Prepare for
Registration, 2) Browse Classes, 3) Browse Course Catalog, 4) View Registration Information, and
Register for Classes. Each option is defined in the image below.

Student - Registration

Registration

What would you like to do?

Browse Classes

. Browse Course Catalog
Q Looking for classes? In this section you can browse classes you find interesting & Look up basic course information fike subject, course and description

o Prepare for Registration

View Registration Information
|.‘.l View registration status, update student term data, and complete pre-regisiration ~ View your past schedules and your ungraded classes.
reguirements

-y Reqgister for Classes
i_t\ Search and register for your classes. You can also view and manage your schedule

Prepare for Registration

Select a Term from the dropdown menu. Continue to view your Registration Status.

Student - Registration « Selecta Term

Select a Term

Terms Open for Registration
January/Spring 2022 v

l. Confinue ]

Review your Registration Status. If the page runs “clean” (there are no holds) then you are ready to
register.

Student « Registration « SelectaTerm « Prepare for Registration

Prepare for Registration

Registration Status

. . Primary Gurriculum
Reglstratlon Status Student Campus: Main Campus
College: Business and Pupiic Management

Term: January/Spring 2022

Student Level: Undergraduate
{} Time tickets allow regisiration at this time_ Please register within these times: 11/12/2021 11:00 AM - 05/09/2022 11:59 PM | Program of Study Catalog: Fall 2019
Program of Study: Bachelor of Science
Major(s): Business Administration
Department: Business & Economics

@) You have no holds which prevent registration
@) Your Student Status permits registration

ovou! academic status permits registration

Completed Semester Hours

) You have Earned Hours for Levet Undergraduate, Institution Hours: 0, Transfer Hours: 18

| () Your class standing for registration purposes is Freshman



However, if the page has holds then you are not ready to register. Clear the holds. Review the hold
details, check for the “Reason” and the “Originator” (the office that placed the hold). Contact the office
(“Originator”) that placed the hold to clear it. You might have more than one hold.

Student « Registration « SelectaTerm « Prepare for Registration

Prepare for Registration

Registration Status

Registration Status
Term: January/Spring 2022
Time tickeis allow registration at this time_ Please register within these times: 11/12/2021 11.00 AM - 05/09/2022 11:59 PM

0 You have holds which prevent registration.

Academic Advising

Reason: Advising appt. Priority reg.
From Date: 10/04/2021

To Date: 12/01/2099

Criginator: Acad Advsng/Retention Serv
Proceszes Affected: Registration
5/A Promissory Note Hold
Reason: Missing Promissory Note
From Date: 10/04/2019

To Date 12/01/209%

Originator; Student Accounts Office
Processzes Affected: Registration

Q Your Student Status permits registration.

Q Your academic status permits registration.

Completed Semester Hours
You have Eamed Hours for Level: Undergraduate, Institution Hours: 0, Transfer Hours: 18

Your class standing for registration purposes is Freshman

Alternatively, students can also view their Registration Status by entering the Student Profile in their
Portal. Within the Portal, they will click on Student Profile.

STUDENT INFORMATION

f the




Inside the Student Profile, they will look for Registration Notices.

niversityor
e Yof £ -3 & Studi AdvTest

" LaVerne
Student « Student Profile

Student Profile - Stud1 AdvTest (11936517)

erm: | Fall 2022 Current term | Regisiration Noices: 4 ‘ Holds: 2

E:noai“?mmauon st du CURRICULUM, HOURS & GPA A~
Date of Birth: N
Emergency Contact: Not Provided m Secondary Hours & GPA
Emergency Phone: Not Provided
Degree: Bachelor of Science
. Level: Undergraduate
et imommation Y rgraiiucd Program: Business Administration BS
c?"e'. F” ehrgra am College: Business and Public Management
85 Tesman Major: Business Administration
Status: Active Student : i
Ty s Department: Business & Economics
o 5 .de"E Ve i °"t";'”)£g i Concentration: Net Provided
c::pz':y' Mn-asmagamensulsem Minor: Not Provided
: : t
First Term Attended: Fall 2019 Ao L e
Stud1 AdvTest Admit Term: Fall 2019
Last Term Attended: None Catalog Term: Fall 2019
Leave of Absence: Not Provided .
‘Curriculum and Courses.
REGISTERED COURSES -~
2 , Advisors
Additional Links
Additional Links Primary

Not Registered

Registration
Total Hours | Registered Hours: 0 | Billing Hours: 0 | CEUHours: 0 | Min Hours: Notavailable | Max Hours: Not

Student Account Detail by Term available

When the student clicks on Registration Notices, the dropdown will list various items that are associated
with their registration status. The student can view the priority day and time under the Time Tickets
item. The Registrar automatically assigns priority day and time based on the student’s overall earned
semester hours.

Registration Motices: 4 Holds: 2

Student Status
Active Student
Permits Registration

Enroliment Status
Permits Registration

Time Tickets

From:
To:

BROWSE CLASSES

Click on “Browse Classes”...

Browse Classes
= Looking for classes? In this section you can browse classes you find interesting.




Select a Term from the dropdown list. Click on Continue.

Select a Term

Select a Term for Class Search
January/Spring 2022 -

| Continue |

Browse classes using any of the available options.* Each cell might give an option to “... add another”.
[Alternatively, select “Advanced Search” for expanded options]. Click on “Search” when you are done.

Student Registration Selecta Term Browse Classes

Browse Classes

Enter Your Search Criteria
Term. January/Spring 2022

L ¢ Anthropalogy

Course Number |

Title |

Course Level | [FIRTIIESS=I-,

Course Campus | TR ReR NS
Session | [FRSTE-EE

Instructional Method |

You can add another

[ searcn | Clear » Advanced Search

*If you want to search the entire schedule of classes in an academic term, then leave the
“Subject” area BLANK. At your discretion, you can narrow your search criteria for each
subsequent option (Course Level, Course Campus, Session, etc. through “Advanced Search).

Review course options... Course Title is hyperlinked to view Class Details as a pop-up. Need to email the
instructor? Click on the instructor “name” (it’s hyperlinked) to auto fill the default email app.

Student Registration Selecta Term Browse Classes

Browse Classes

Search Results — 1 Classes

Term: January/Spring 2022 Subject: Antnropology  Course Level: Undergraduate  Course Campus: Main Campus  Session: Full Semester  Instructional Method: Fuly Online [ Searcn Agan
CRNG Suﬂjsﬂl COU'%E Title < Semest Meeting Times Status Course  Instructor Instructional Method Course Attributes Linked Sections *V
ASBH Soc Sci - Behavioral Sci
INTD Interdisciplinary Thnkng
2874 AN 270 Biological Anthrepo 4 s[m[7[w[T ||| 00:00AM-00:01 9 0r20sea.

; LVSS Social Science
8 of 8 waitll Mai Barnes, Amanda Fully Online

UVCD Community & Diversity

UVLL Lifelong Leamning

Page 1of 1 | [10+] Per Page

Records: 1



Review Class Details as a pop-up. Select the left menu for more details.

Class Details for Cultural Anthropology Anthropology 220 001

@) Term: 202230 | CRN: 2873

Class Details g
Associated Term: January/Spring 2022
Bookstore Links CRN: 2873
Campus: Main Campus
Course Description Schedule Type: Lecture/Seminar
Section Number: 001
Cross Listed Courses Subject: Anthropology

Course Number: 220

Title: Cultural Anthropology

Credit Hours: 4

Grade Mode: Mo Sectien specified grade mode, please see Caialog
Instructor/Meeting Times fink below for more information.

Course Attributes

Course Restrictions

Enroliment/Waitlist
Corequisites
Prerequisites
Mutual Exclusion
Linked Sections

Course Fees

<

This may include key details of interest such as, “Instructor/Meeting Times” to determine a course’s
date range as a semester course (17-weeks) or session (I or Il) course (8-weeks).

Class Details for Cultural Anthropology Anthropology 220 001

') Term: 202230 | CRN: 2873

Class Details

Instructor: Argandona, Monica (Primary)

Bookstore Links

Course Description (s TIwlT[Fls] 06:50 FM - 10:00 PM
01/21/2022 - D5/29/2022 Mgin_Campus Campus | Hoover

Cross Listed Courses Type: Class Building | Room 117

Course Attributes

Course Restrictions

Instructor/Meeting Times

Enroliment/Waitlist

Register for Classes [or Drop or Withdraw]

Click on “Register for Classes” option from the main menu.

Register for Classes
l_l_i Search and register for your classes. You can also view and manage your scheduls.
%




Select a Term from the dropdown menu to Continue.

Student - Registration = Selecta Term

Selecta Term

Terms Open for Registration

[ January/Spring 2022 | L ]

Enter your search criteria... [Alternatively, select “Advanced Search” for expanded options]. Click on
“Search” when you are done.

Student - Registration « SelectaTerm - Register for Classes

Register for Classes

m Enter CRNs Blocks Schedule and Options

Enter Your Search Criteria @

Term: January/Spring 2022

Subject

x Anthropology ‘

Title [

Course Level

¥ Undergraduate ‘
¥ Main Campus ‘
* Full Semester ‘

Instructional Method [ |

Course Campus

Session

Clear » Advanced Search




Make sure you select the right “Session” from the drop-down menu to narrow your search by academic
calendar, for example: 17-week semester or January Intersession or Law Semester or Session |, etc.

Register for Classes

Find Classes Enter CRNs Blocks Schedule and Options

Enter Your Search Criteria
Term: January/Spring 2022

Subject

Course Number

Title

Course Level

Course Campus

Session |

Instructional Method | Full Semester

JEIFIJSW' ntersession

Law Semester

F‘h}'SlCIaI'I Aszistant Practice

Session |

View course options... Click on ADD (if the course is open) to place the course on your schedule bin.

Search Results — 15 Classes ot At

Term: January/Spring 2022 Subject: Anthropology ~ Course Level: Undergraduate  Course Campus: Main Campus ~ Session: Full Semester

CRN® Subject Coufse Title % gemest Meeting Times Status Course Instructor Instructional Methed Course Altributes Linked Sections Add ﬁ. =

ASBH Soc Sci - Behavioral Sci

LV8S Secial Science

. SRS o0 EM . 1000 3 9T20ses. —
2073 AN 220  Cultural Antiropol 4 [ =[w[=[F[s] os:50PM- 1000 2 OTZ0%€8-  ya  Argandona Mo N Gy Ao ecslly (At )
UVVO Values Orientation
ASBH Soc Sci - Behavioral Sci
1576 AN.. 221  PeoplessndCulu . 4 SEU TR T[Fls oviorm-0245 2012088y ol piane (Pr. LGS DI Baence (Add )

UVCD Cemmunity & Diversity

Alternatively, you can also Enter CRNs.

Student - Registration « SelectaTerm » Register for Classes

Register for Classes

Find Classes Enter CRNs Blocks Schedule and Options

Enter Course Reference Numbers (CRNs) to Register
Term: January/Spring 2022

CRN | 2574 Biological Anthropology ANTH 270, 001
+ Add Another CRN ‘Add to Summary



Review the “Schedule” calendar and “Summary” sub-sections that appear below the schedule of classes.

You ARE NOT YET REGISTERED, your Status is “Pending”.

Student - Registration « Selectaferm « Register for Classes

Register for Classes

Find Classes Enter CRNs

Search Results — 17 Classes
Term: January/Spring 2022 Subject: Anthropology  Course Level: Undergraduate  Course Campus: Main Campus

Blocks Schedule and Options

CRM  subjgct Courde Title ¢ semest Meeting Times Status Course  Instructor

P~ w[F | 0550 PM- 10:00 JOF20S€R..

2873 AN 220 8 of & waitl.

Cultural Anthropol 4 Argandona, Mo.

& nf 78 can

B Scnedule 22 Schedule Datails Summary
Class Schedule for January/Spring 2022 CRN Details
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Bam * 4 2673 ANTH 220, 001
Tam L
2am K

Instructional Method

Search Agam

Course Attributes Linked Sections Add #-..

ASBH Soc Sci - Behavioral Sci
LVSS Social Science
UVCD Community & Diversity

UVVO Values Orientation

ASBH Soc Sci - Behavioral Sci

1R Qnrial Srianra

Tuition and Fees

Action -8

Register B

Title: Sem | Status

Cutural Anthropology. 4 Periding

Total Hours | Registerad: 0 | Bifling: 0| CEU: 0 | Min: 0 | Max: 23

[

View the course on the schedule sub-section. Does it work for you? Consider “Action” to “Register” or
“Remove” on the “Summary” sub-section. Ready to register? Click on Submit on the bottom right

corner. Be patient!

[ | .

Summary
CRN Details Title Sem | Sialus
4 2873 ANTH 220 004 Cuftural Anthropology 4 Fending
2

Total Hours | Registered: 0| Billing: G | CEU: O | Min: 0| Max: 23

Tuition and Fees

Action -ﬁ-,
Reqisler n
Remove

r"-—__"||
[ Submit



Success! You can now view the course on the Schedule sub-section, along with a Status Registered. Do
you owe Tuition and Fees? Click on the link to view the pop-up window!

CRN Details Title Sem}t Status Action k.
| 2873 ANTH 220, 001  Cultursl Anthropology 4 Reqistered | none i

Total Hours | Registered: 4 | Billing: 4 | CEU: 0| Min: 0 | Max: 22

Review your Tuition and Fees.

Tuition and Fees for January/Spring 2022

The fotal here does nof represent everything you owe. Please see your account information for a
detailed view of your account

Code Description Amount {USD) #,

cR22 Continuous Reg. Fee - Psy D 50.00

s322 Registration Fee -Psy D 0.00
Total: $0.00

Total Credit Hours: 4

You can also view the course on your schedule (calendar) grid.

L L]

Schedule EE sSchedule Detalls |
Class Schedule for January/Spring 2022

Sunday Monday Tuesday Wednesday Thursday Friday Saturday l_

= iii

Topm |

F

8pm ﬁ

L}

Bpm :

10pm



Changed your mind? Drop the course at Action if allowed during the “add/drop” period or “Withdraw”
during the withdrawal period of the academic calendar of interest. Check the academic calendar key

dates on the Registrar’s website for the academic calendar you are enrolled in.

[

Summary
CREN Details Titie Sem | Siatus
4 2873 ANTH 220, 001 Cultural Anthropology 4 Registered
2

Total Hours | Registered: 4 | Billing: £ | CEU: O | Min: 0 | Max: 23

View the Status Deleted if dropped. Click “Submit”

-

Summary

CRN Details Titie Sem | Siatus

Total Hours | Registered: 0 | Billing: 0 | CEU: 0| Min: 0 | Max: 23

Tuifion and Fees

Action ﬁ-_,
None 4
Mone
Withdraw

* Submit

again and the deleted course will disappear.

Tuition and Fees

2.

Action

None v

Want to add more or new courses? Search Again! Repeat the steps above.

Student - Registration « SelectaTerm « Register for Classes

Register for Classes

Search Results — 17 Classes
Term: January/Spring 2022 Subject: Anthvopology  Course Level: Undergraduate  Course Campus: Main Campus

Blocks  Schedule and Options

CRW  subjct Coule Tite ¢ semest Meeting Times Status. Course  Instructor Instructional Method

i Av. 20 e ¢ (SEITEEIFISI06s0PM-1000 392 o mganon e
6am “ |4 2673 ANTH 220, 001

)

S e adimonsl et aton noaulon I CU ARV U Ol M n oo el al paet

Panels ~ |

‘Cutural Anthropoiogy. 4

ota Hours | Registered: | Billing:O| CEU: O Wi

—_—

Course Attibutes Linked Sections ~ Add 3% =
AS8H Soc Sci - Benavioral sa
Lvss socal scence
UVED Communty & Dversty
VWO vaies Orentaton
ASEBH Soc Sci - Benavioral Sc
Jutonanarens

Sem Status Action

Peniing Register

olmax: 2
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Want fewer columns on your individual “Search Results”? You can hide columns in your personal search
results view by clicking on the gear wheel at the far right of the “Search Results”. This might be helpful if
you have a smaller laptop screen or personal preference.

Student Registration Selecta Term Register for Classes

Register for Classes

Enter CRNs Blocks Schedule and Options

Search Results — 17 Classes ~ Search
Term: January/Spring 2022 Subject: Anthropology  Course Level: Undergraduate  Course Campus: Main Campus

CRM  subjgct Courde Title ¢ semest Mesting Times Status Course  Instructor Instructional Method ~ Course Atfributes: Linked Sections Add K.

ASBH Soc Sci - Behavioral Sci

LVSS Social Science

= g e i i Jof 20 cea..
2873 AN 220 Cultural Anthropol 4 =7 [w[T[F[5] 06:50 PM - 10:00 Pty Ma Argandona, Mo. UVED Communiy & Diversity
UVVO Values Orientation
ASBH Soc Sci - Behavioral Sci
— & nf 9% can 11/2Q Qnrisl Srianra — -
B scnequie  [ESERECIELEEE summary Tuition and Fees
Class Schedule for January/Spring 2022 CRN Details Title: Sem | Status Action #
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
6am A |{ 2873 ANTH 220,001  Cultural Anthropology 4 Panding Register
Tam
8am K
. . —
[ olay o il addional agistation formation usng Obt At~ V. Use Cil M’“*’N"'”W? )| P ——

Panels = Submit

Click on the gear wheel at the top of the results and uncheck any columns you choose to not be visible.
Be aware that this is a user-level feature and not a global setting, thus this may cause confusion when
working with other users that don’t suppress the same columns! [NOTE: there are other gear wheels on
the same page, review the options to hide or view columns in those panels].

- M

Bcr

Bsubject

Bcourse Number
Gritle

Bsemester Hours
Bmeeting Times
Bsiatus

Bcourse Campus
Binstructor
Binstructional Method

Bcourse Attributes



Once open registration season for add/drop concludes, the “Drop” option will go away in the “Action”
dropdown menu.

Action
None a
Mone
Drop
e N

IF a course has a wait list (not all courses have wait lists), the “Wait List” option will show at the top of
the page when you try to register (and you get an “Errors Preventing Registration” message on the
“Status” column). The option to get on a wait list will show on the “Action” dropdown option. Click on
the “Wait List” option and “Submit” to sign up for the wait list.

£ o 3 & TEST, TESTSTUDENT

ANTH 334 CRN 1371: Open - 4 Waitlisted

[ Ssummary Tuition i Eers
CRN Datails Tithe Bem Hrs  Siatus Action -ﬂ-‘
1374 ANTH 534, OF Woman's Exgenence i the LS 4 Eurprs Praventng Ragistration

You will see the confirmation when you have been “Waitlisted” in the course on the “Status” column.
" Ponriaemid Tyifien and Lozn
CRM Dotaie Tl Sam Hr Status Action ﬂ-_

1371 ANTH 334,01 Woemen's Experence in fhe US o \Walthsted Nons



Wait list information can also be found in the Class Details Pop up under Enrolled/Waitlist. Remember,
click on the course Title from the Search Results to view the pop-up for the specific course of interest.

Class Details for Women's Experience in the US Anthropology 334 01

() Term: 202230 | CRN: 1371
SDelas Enroliment Actual: 28
Bookstore Links Enroliment Maximum: 29
Enrollment Seats Available: 1

Course Description
Waitlist Capacity: 25

Cross Listed Courses Waitlist Actual: 4
Waitlist Seats Available: 21
Course Attributes
Course Restrictions
InstructoriMeeting Times
Enroliment\Waitlist
Corequisites
Mutual Exclusion

Linked Sections

Course Fees

VIEW YOUR REGISTRATION INFORMATION

You can review your schedule of classes after you are finished with registration. From the main menu,
click on “View Registration Information”.

Registration

What would you like to do?

Browse Classes = Browse Course Catalog
a— 9 Looking for classes? In this section you can browse classes you find interesting. m Look up basic course information fike subject, course and description
Prepare for Registration Register for Classes
H View registration status, update student term data, and complete pre-registration _t\ Search and register for your classes. You can also view and manage your schedule.
requirements e

View Registration Information
View your past schedules and your ungraded classes.




Inside “View Registration Information”, select the “Term” from the dropdown menu.

View Registration Information

Look up a Schedule Active Registrations

Class Schedule

Term: Fall 2019 A

Fall 2019

No Dat]
January/Spring 2022

Tolal Hours | Registered: 0 | Billing: 0 | CEU: 0 | Min: 0 | Max: 989,999,999

There are many options here, you can:

e View the class schedule on the top panel.
e View the “Total Hours” details below the course(s), with semester hour billing information.
e Hide columns by clicking on the gear wheel on the far left of the column headers.
e Print the entire page by clicking on the printer icon on the top right corner of the top panel.
e You can view the schedule on a 7-week calendar view at the bottom panel. Or

o View “Schedule Details”...

View Registration Information

Look up a Schedule Active Registrations

Class Schedule

Term: | January/Spring 2022

CRN 2 SBubject/Course Number Title ®

1576 ANTH 221 001 Peoples and Culture of Mexico

Total Hours | Registered: 4 | Billing: 4 | CEU: 0 | Min: ¢ | Max: 23

B Schedule iZ 5chedule Details

Class Schedule for January/Spring 2022

Sem Hrs

4

Level

Undergraduate

Grade Mode

Undergraduate - letter

Registration Date

02/16/2022

¥ stats

Registered

e
®

Records: 1

Sunday Monday Tuesday

ipm

2pm

3pm

Schedule Details...

2 schedule iZ Schedule Delails

Class Schedule for JanuaryiSpring 2022

Wednesday

Thursday

Friday

Saturday

~ Peoples and Culture of Mexico | Anthropology 221 Section 001 | Class Begin: 01/31/2022 | Class End: 05/29/2022

01/31/2022 - 05292022 s EIT7[F[=| 0110 PM - 02:45 PM Type: Class Location: Main Campus Building: Hoover Building Room: 117

Instructor: Kelly, Hilarie (Primary}
CRN: 1578

Message: Registered Web | Hours: 4 | Level: Undergraduate | Campus: Main Campus | Schedule Type: Lecture/Seminar | Grade Mode: Undergraduate -

Registered

lefter | Waitlist Position: O | Notification Expires: None




