Process for Updating Contact Information and Emergency Contact At the Point of Registration

Fall 2024-LATER

Log into MyLaVerne

-

Universityof
LaVerne

Sign = with o= rgaweationsl account

[rassmigtovams oo ]

Go to “Register for Classes”

Student « Registration

Registration

What would you like to do?

Browss Classes Browse Course Calatog
-Q Looking for ciasses? In this section you can browse classes you find interestng. l Lok up basic courss information ke subject, course snd descnption.

Erepare o7 Registration Benister ftor Classes
U Wiew registralion status, update student eem data, and complele pre-regisiration requinements — Search and register ke your classes. You can atso view and manage youLsthadub

View Reqistration Information
= View your past schedules and your ungraded dassas

You will be informed that you have an action item pending, click on “CONTINUE”
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On the left panel you will see a task “View/Update Emergency and Personal Contact Information”, click
on the task
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Action Item Processing

Welcome
You have the follavang tems that require your attention

- REGISTRAR STUDENT CONTACT CONFIRMATION
ponsibility Agreement for Registration @ [ Compistea

~ THIS VERBIAGE WL NED BY REGISTRAR —

REGISTRAR STUDENT CONTACT @ -
CONFIRMATION

End Daie:n2:28:2025

View/Update Emergency and Personal Contact Information @ [ Bendin

A panel will appear on the right displaying your name, mailing address, contact phone number, and
emergency contact (use scroll bar to toggle up and down between information).

- Ifthe information is incorrect, please update the information appropriately in the available
fields. Once updated scroll to the bottom of the right panel (use scroll bar).

- If the information is correct, scroll to the bottom of the right panel (use scroll bar).

- If you would prefer not to update information at this time, scroll to the bottom of the right
panel (use scroll bar).

Einancial Responsi Agreement for Registration @ | Compieted Emergency and Personal Contact Information

Halt Processes:

egister for Classes Your Personal Information

Festname | Lot

Middia name

Nguyen

REGISTRAR STUDENT CONTACT @ -
CONFIRMATION

Mailing A

lease enl & Maifing address

Instructians Address Type Mailing Address 1 Mailing Address 2 Malling City

Mailing Address v| | 12345abcRd Houstan
End Daie:02202025

View/Update Emergency and Personal Contact Information @ | Banding

o5 Add Mailing Address

Cell Phone Numbers

Please enler a 1l BRone NUMbEr that e Can <o m u
Pheone Type Ares Cods Phone Number
Cellular Phone Number v| | 714 7250977
Cellular Phone Number v | | 657 2668860

REGISTRAR STUDENT CONTACT @ =

CONFIRMATION Emergency Contact

S First Name Last Name Relatonsnip Area Code

TRUNG NGUYEN | Brocher R b
S Dats 02282025

@ | peading
Add Emergency Contact

Welcome

Continue.



At the bottom of the right panel you will have two options:

“1 affirm the information is correct.” Choose this option if

o Ifthe information was correct and no updates were needed

o The information was updated and is now correct
“The information is not correct and | will update it later.” Choose this option if the information
is/was not correct and you did not update it.

NOTE - Once updated, you will not have the “View/Update Emergency and Personal Contact
Information” task for two years. If you chose not to update, you will have this task appear again at your
next login attempt after 30 days.

Once an option has been selected, click on “CONFIRM” to continue to registering for classes.

HEGISTRAR STUDENT CONTACT
CONFIRMATION

Relationship Araa Code




