
Mentor	Approval	for	Mentor	Approved	Application	
	

Once	a	student	has	submitted	a	Mentor	Approved	application	you	will	receive	an	email	from	
the	ULV	IRB	containing	the	link	to	submit	your	approval.		You	will	need	your	IRBManager	
password	available	to	make	your	approval.	
	

1. 	Open	the	email	from	the	ULV	IRB,	which	will	look	similar	to	the	one	below.		The	subject	
line	will	state	“Mentor	Approval	Form	Requesting	Approval	from	Mentor.”		Click	on	the	
Mentor	Approved	Human	Subjects	Research	Application	link	at	the	bottom	of	the	
email.	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



2. The	following	screen	will	appear.		This	is	the	student’s	application.			
	

	
	
	

3. Review	the	contents,	scroll	to	the	bottom	and	click	Next.	
	

	
	
	
	
	
	
	
	



	
4. Select	Yes	or	No,	depending	on	whether	you	approve	of	what	the	student	input	into	

IRBManager.		Then,	click	Next.	
	

	
	
	
	
	
	
	
	
	
	

5. 	If	you	click	Yes,	the	following	screen	will	appear.		Enter	in	your	password	and	click	Next.	
	

	
	
	
	
	
	
	



If	you	clicked	No,	the	following	screen	will	appear.		Enter	in	your	reason	why	you	are	returning	
the	application	to	your	student.		Then	click	Next.		You	will	have	the	opportunity	to	put	in	your	
password	on	the	following	screen	just	like	if	you	clicked	Yes	above.	
	

	
	
	
	
	
	
	

6. 	The	following	screen	will	appear.		Click	Submit.	
	

	
	
	
	
	
	
	
	
	
	
	
	



7. The	following	confirmation	will	appear	indicating	the	approval	has	been	submitted.		If	
you	did	not	get	this	screen,	you	did	not	approve	the	study.	

	
	

	
	
You	will	receive	another	email	with	a	link	to	click	if	you	sent	revisions	back	to	your	student	or	
the	ULV	IRB	has	requested	revisions	(including	that	the	student	needs	to	complete	an	Initial	
ULV	IRB	application	for	IRB	review).	If	you	and	the	student	do	not	address	the	revisions,	their	
study	is	not	approved	and	they	may	not	start	their	research.	Watch	your	emails	carefully	to	
ascertain	if	the	application	needs	further	revisions.	

	
For	students	conducting	research	not	on	human	subjects,	a	determination	letter	will	be	issued	
by	the	IRB	Chair	for	inclusion	in	the	appendix	of	their	Master’s	thesis/dissertation.	
	


