
Submitting	an	Adverse	Event	or	Unanticipated	Problem	Form	
	

1. Log	into	IRBManager.		The	Dashboard	will	appear.	
	

2. 	Click	on	the	active	study	link	for	the	application	for	which	you	want	to	report	an	event.	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



3. 	Verify	the	information	about	the	study	is	the	correct	one	you	want	to	report	and	click	
Start	xForm.	

	

	
	
	

4. 	Select	Adverse	Event	or	Unanticipated	Problem.	
	

	

	
	
	
	
	
	
	
	



5. The	application	will	appear.	Verify	the	appropriate	study	pre-populated	into	the	
application	and	click	Next.	Describe	the	nature	of	the	event	in	the	text	boxes	provided.	
Click	Next	and	click	Submit.		

	
	


